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APPLICATION FOR NON-RESIDENTIAL SITE PLAN REVIEW

CHECKLIST
	CHECKLIST ITEMS
	APPLICANT
	PLANNING BOARD
	N/A

	3 Copies of each site plan map
	
	
	

	Vicinity sketch (100 year flood elevation line if necessary)
	
	
	

	Property location, name and address of owner(s) 
	
	
	

	Name and address of person/company preparing site plans
	
	
	

	North/South indicator on map
	
	
	

	Lot area and boundary description
	
	
	

	Map & Lot numbers
	
	
	

	Easements and/or rights of way
	
	
	

	Square footage & location of all buildings
	
	
	

	Square footage & location of all proposed buildings and/or additions
	
	
	

	Construction drawings
	
	
	

	Proposed street and/or driveways
	
	
	

	Traffic & pedestrian traffic flow
	
	
	

	Proposed curb cuts and their radii
	
	
	

	Set back lines (front, back and sides)
	
	
	

	Drainage plans & snow removal/storage
	
	
	

	Location of public & private utilities 
	
	
	

	Existing or proposed septic, leach field & well locations
	
	
	

	Proposed landscaping plan & screening when applicable
	
	
	

	Proposed exterior lighting
	
	
	

	Dumpster location
	
	
	

	Location of loading docks and/or bays
	
	
	

	Location & topographic contours/grade of all natural or manmade features (wetlands, marshes, ponds etc.)
	
	
	

	Sign location, size and general description
	
	
	

	Map shall include Planning Board approval signature block
	
	
	

	Registered stamp & signature of surveyor/engineer
	
	
	

	Copies of all applicable town, state and federal permits (wetlands, septic, driveway etc.
	
	
	


Additional Items (when applicable)

Fiscal impact study

Traffic analysis

Wetlands analysis

Soil erosion study

Performance bond

Additional items as requested by the Planning Board

Plans submitted to other town departments when necessary and sign off or letter by authorized department personnel.

Fire Department

Police Department

Road Agent

Zoning Compliance Officer

Board Of Selectmen

Zoning Board of Adjustments

Conservation Commission

Water Precinct

School District

Additional departments or organizations as requested by the Planning Board
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